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Policy name:

Attendance Policy

Version: V1
Date relevant from: September 2025
Date to be reviewed: September 2026

This policy will be reviewed every year unless legislation dictates otherwise. Recent changes
in Legislation will need to be read and used to review this Policy.

Role of reviewer: Headteacher

Statutory (Y/N): Y

Published on website*: 3B

Policy level**: Check below

Relevant to: All employees through all IFtL schools and departments
Bodies consulted: Employees

Trade unions
School / department governance bodies

Approved by:

Who was it approved by?

Approval date:

28 August 2025

Key:

* Publication on website:

IFtL website
1
2
3

** policy level:
1. Trust wide:

Good practice

School website

Statutory publication A Statutory publication
B Good practice
C Not required

- This one policy is relevant to everyone and consistently applied across all schools and
Trust departments with no variations.
o Approved by the IFtL Board of Trustees.

2. Trust core values:

- This policy defines the values to be incorporated fully in all other policies on this subject
across all schools and Trust departments. This policy should therefore from the basis of
a localised school / department policy that in addition contains relevant information,
procedures and / or processes contextualised to that school / department.
o Approved by the IFtL Board of Trustees as a Trust Core Values policy.
o Approved by school / department governance bodies as a relevantly
contextualised school / department policy.

3. School / department policies

- These are defined independently by schools / departments as appropriate
o Approved by school / department governance bodies.
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Attendance policy 2025-26

This attendance policy aligns to Working together to improve school attendance (August 2024). In

addition, where pupils have a social worker, school staff will work collaboratively with allocated
social workers and Virtual School Heads to monitor attendance and address barriers, recognising
that good attendance supports both educational progress and safeguarding outcomes (Improving
the attendance of children with a social worker - GOV.UK).

Aims and Objectives

To promote good attendance (96% and above) which is vital to children’s educational achievement,
wellbeing and keeping them safe.

Good attendance is defined as:

96% and above

Children attending every day the school is open

Children arriving on time

Children being collected on time

All leave, unless deemed exceptional circumstances by the Headteacher, to be take in school
holidays

O O O O O

Give parents clarity on school’s expectations for children’s attendance and the processes that will be
followed should good school attendance not be achieved.

To work with the Local Authority to ensure statutory attendance processes are followed.
To have a policy in which school support parents with improving school attendance.

To ensure all work with families on attendance is contextual to each individual and children’s needs.
The needs of the child and family, in line with the Equality Act 2010, will always be considered when
monitoring attendance.

For our school’s attendance to be at least in line with National figures (including attendance,
persistent absence and punctuality).

Roles and responsibilities of parents and carers

At Olney Infant Academy, we believe close and collaborative working relationships with parents /
carers are very important and central to all children being as successful as they can be. Parents and
carers are expected to contact school staff and to work with them in resolving any problems
together.

In line with government recommendations and requirements, Olney Infant Academy will not be
able to authorise absences unless they are deemed exceptional circumstances by the Headteacher.
It is always in the child’s best interest to keep absences to the bare minimum. Where absence is
authorised, for exceptional circumstances only, evidence for the school records will be requested.
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https://assets.publishing.service.gov.uk/media/66bf300da44f1c4c23e5bd1b/Working_together_to_improve_school_attendance_-_August_2024.pdf
https://www.gov.uk/government/publications/improving-the-attendance-of-children-with-a-social-worker
https://www.gov.uk/government/publications/improving-the-attendance-of-children-with-a-social-worker

Parents / carers are required to make routine medical and dental appointments outside of school
time wherever possible. Where such appointments in school time are unavoidable, the office should
be informed in advance and given evidence for this appointment (for example, a medical letter). A
‘present’ mark can still be awarded if the child attends for as much of the session as they can. It is
always better to attend for some of the time, rather than missing the whole session.

Should your child be absent for an unplanned reason, please see Appendix 2 for the process to
follow.

For planned absence, see Appendix 3.

Recording attendance

Olney Infant Academy will continue to adhere to the DfE requirements set out in Working together

to improve school attendance (August 2024)

In line with the DfE guidance Improving the attendance of children with a social worker - GOV.UK,
schools should actively monitor and support attendance for children with a social worker.
Attendance concerns should be escalated promptly to the allocated social worker or Virtual School
where applicable. Interventions should be coordinated to address barriers to attendance and
support the child’s wellbeing. Staff should record and share attendance patterns with social care
partners regularly.

It is important to note that attendance continues to be mandatory. The usual rules on attendance
continue to apply, including:

¢ parents’ duty to ensure that their child of compulsory school age attends school every day where
the child is a registered pupil

e schools’ responsibilities to record attendance and follow up absence

¢ the ability to issue sanctions, including fixed penalty notices, in line with local authorities’ codes of
conduct

¢ the duty on local authorities to put in place arrangements for identifying, and following up with,
children missing education (schools must notify as per requirements).

Olney Infant Academy values the relationships with its families and children and will work in close
collaboration to support attendance. Whatever the reasons for absence, Olney Infant Academy will
work in partnership with families and children to fully explore the reasons and support all children to
attend school every day.

Although we will do everything possible to support and reassure families, we will be clear that a
child of compulsory school age is expected to attend school every day it is open, unless a statutory
reason applies (for example, the pupil has been granted a leave of absence, is unable to attend due
to illness, or is absent for a necessary religious observance).

/A
XX
Page 4 of 18


https://assets.publishing.service.gov.uk/media/66bf300da44f1c4c23e5bd1b/Working_together_to_improve_school_attendance_-_August_2024.pdf
https://assets.publishing.service.gov.uk/media/66bf300da44f1c4c23e5bd1b/Working_together_to_improve_school_attendance_-_August_2024.pdf
https://www.gov.uk/government/publications/improving-the-attendance-of-children-with-a-social-worker

Attendance monitoring

Fortnightly, the attendance team will analyse school attendance data and follow up on any absences
or concerns. During these meetings, patterns will be reviewed, including those for key vulnerable
groups and any targeted children, such as children with additional needs or those receiving support
from a social worker.

Any specific concerns will be discussed with parents or carers, and appropriate actions will be agreed
and documented. Where attendance issues suggest potential safeguarding concerns, these will be
escalated promptly to the relevant staff or external partners, in line with best practice.

Additionally, meetings will review any child whose attendance has fallen below school thresholds,
ensuring actions are timely, supportive, and proportionate, and offer the opportunity to celebrate
success where attendance or punctuality has improved for individuals or key groups.

Attendance procedures

In a school day, there are 2 sessions — AM and PM registration marks.

The school gates will open at 8.40am and remain open until 8.50am. Registers open at 8.40am and
will remain open until 08:50am. Drop off after 8.50am will be marked as Late (with an L code) and
drop off after 9:20am will be marked as an Unauthorised Absence (with a U Code).

Below 96%

If your child’s attendance falls below 96%, you may receive a leaflet of signposted support (Appendix
4). Please contact the school office if you wish to discuss this further with a member of the
attendance team.

Your child’s attendance will continue to be monitored until they are at 96% or above.

Below 90% (Persistent absence)

If you child’s attendance falls below 90%, they are considered to be a persistent absentee, and you
will be invited to a ‘Connections Meeting’ with the attendance team to discuss ways in which we can
work together to improve your child’s attendance in school.

Below 88%
If your child’s attendance falls below 88%, we will follow a Tiered approach to support.

Tier 1: You will be invited in to complete a formal action plan (Appendix 6) alongside school to
support your in improving your child’s attendance. An Early Help Assessment will be offered to you.

Tier 2: While the action plan is in process, school will be monitoring trends in your child’s
attendance. If your child’s attendance drops to 85%, you will be invited to a panel meeting with
attendance teams from Olney Infant Academy where next steps will be discussed. (See Appendix 5)
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Tier 3: Despite Tier 1 and 2, if your child’s attendance drops to 80% or below, school will make a
referral to the Multi Agency Safeguarding Hub for external support to improve your child’s school
attendance. As part of this referral, we will involve the Local Authority.

Below 50% (Severe absence)

If your child’s absence falls below 50%, they are considered to be a severe absentee. At this point,
the Local Authority are responsible for the support and sanctions in place.

Home Visits and Reasonable Enquiries

At Olney Infant Academy, home visits are an important part of our approach to supporting families,
promoting attendance, and safeguarding children. These visits are not solely for safeguarding
concerns, but also to:

e Offer welfare support to families
e Ensure children’s health and wellbeing
e Provide guidance or support if a child is struggling to attend school

Guidance for practice:

Home visits are generally considered after around three days of absence to check on the child’s
wellbeing and to provide support to the family.

In cases of heightened concern (for example, vulnerability, known safeguarding issues, or sudden
unexplained absence), visits may be undertaken sooner.

The timing and necessity of a home visit should always be based on professional judgement, taking
into account the child’s circumstances, the family context, and any prior patterns of absence.

Headteacher discretion

Headteachers have ultimate discretion over the timing and nature of home visits.
All visits and the rationale for timing must be communicated to parents and recorded on CPOMS

Punctuality

Being on time to school (prior to 8.40am) allows your child the best chance to settle and be prepared
for the day.

8:40-8:50am Door and registers open.
Arrival between 8:50-9:20am will result in a Late mark (L Code).

Arrival from 9:21am onwards will result in the U Code; this counts as 1 unauthorised session. Please
see section on Fixed Penalty Notices for more information.
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If your child has 2 lates (L Code) in a week, you may receive a phone call from someone in the
attendance team to check in and see if there are any ways we can support you. You will receive a
Helpful hints guide on how to ensure your child gets to school on time. (See Appendix 7)

Over a half term, if your child’s late marks total 20% or more, someone from the attendance team
may give you a call to check in and see if there are any ways we can support you. You will receive a
Helpful hints guide on how to ensure your child gets to school on time. (See Appendix 7)

If we don’t see a sustained improvement after this check in, you will be invited in for a ‘Connections
Meeting’ to discuss support mechanisms. This may include an Early Help Assessment to support you
in improving punctuality.

Leave of Absence

To request a Leave of Absence, please complete a Leave of Absence Form (Appendix 8) and hand
this into the school reception team. Upon doing this, you will be notified by the school attendance
team whether this is authorised. If the absence is greater than 10 school days, a meeting may be
held with the Headteacher to discuss the reason for absence.

You will be told within this meeting/on the absence form if the absence is authorised or
unauthorised. Please note, we follow the guidance as set out by the DfE - Working together to
improve school attendance (August 2024). Following the meeting, a letter will be sent to confirm

what has been discussed and, for the duration of the absence, the registers will reflect the outcome
of the conversation. Please note we will need evidence of flight details if travelling abroad, or of
booking details if staying within the UK — following our Safeguarding practice. Please note, this
evidence is required even if, for any reason, the Leave of Absence meeting has not taken place.

Authorised Absence (lliness)

Any absence taken within term time should be minimal and will only be authorised if considered
exceptional circumstances. This may include: recognised sporting events, immediate family funeral
or wedding, hospital visits and religious observances. Please note, only one day will be authorised
for these circumstances.

If your child is feeling mildly unwell, it is always best to send them into school. We can monitor them
and administer Calpol if required. We would contact parents if we feel they are becoming worse.
The NHS guidance — Is my child too ill for school? - NHS (www.nhs.uk) - outlines when it is best to

keep your child off school.

Absence for illness will be authorised. If your child is off due to illness, we will follow the procedures
outlined in Appendix 2. This is to ensure children’s wellbeing and safety and, if any support is
required, and we are able to do so.

If your child has repeated periods of illness throughout the year, a member of the attendance or
pastoral team will contact you to offer support and signpost to further help if required.
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https://assets.publishing.service.gov.uk/media/65f1b048133c22b8eecd38f7/Working_together_to_improve_school_attendance__applies_from_19_August_2024_.pdf
https://assets.publishing.service.gov.uk/media/65f1b048133c22b8eecd38f7/Working_together_to_improve_school_attendance__applies_from_19_August_2024_.pdf
https://www.nhs.uk/live-well/is-my-child-too-ill-for-school/

Flexi-Schooling

All flexi-schooling requests are reviewed individually and remain at the discretion of the
Headteacher. It is also important to note that schools are not obliged to agree to flexi-school
arrangements, even when requested by parents; however, each request is always considered
carefully, with the child’s best interests at the centre of the decision making process.

Attendance Codes

Inactive Codes

H, Y and J. If any service children require Holidays in term time then schools should use the code C.
The J code has been replaced by a new code J1 and has changed from an Approved Educational

Activity to Authorised Absence.

Other new Codes

K Attending education provision arranged by the Local Authority

(its set in place by the LA and not the school)

Q Unable to attend the school because of access arrangements.

(use this code where the LA has failed to arrange transport for the student, Y1 is used if the organised

transport is not available)

Y1 Unable to attend due to transport normally provided not being available

Y2 Unable to attend due to widespread disruption to travel

Y3 Unable to attend due to part of the school premises being closed

Y4 Unable to attend due to whole school being closed

Y5 Unable to attend as pupil is in criminal justice detention

Y6 Absent in accordance with public health guidance or Law

Y7 Unable to attend because of other unavoidable Cause

C Leave of Absence for exceptional circumstance (Guidance changed for this Code)

C1 Leave of Absence for the purpose of participating in a regulated performance (Or employment

paid or unpaid, Continue to use W for Works Experience)

Cc2 Leave of absence for a compulsory school age pupil subject to a part-time timetable

Codes where schools MUST record nature of activity

B Attending any other approved educational activity
(Not Sporting Activity OR Works Experience)
Examples of nature of activity

e 1) Attending taster days at college

i DN
Ex
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e 2) Attending courses at college
e 3) Attending unregistered alternative provision arranged by the school
K Attending education provision arranged by the Local Authority
(A pupil attending a provision arranged by the school should use the code P or B)
Examples of natures of provision
e 1) Attending courses at college
e 2) Attending unregistered alternative provision such as home tutoring
Y7 Unable to attend because of any other unavoidable cause
The DfE has not given any examples for the nature of the unavoidable cause

From the working together document

Fixed Penalty Notices

Appendix 3 outlines the school’s process for planned absence which may result in a Fixed Penalty
Notice.

A fine becomes effective if a child has had ten unauthorised sessions or five days absence in a 10-
school week period, beginning from the first unauthorised absence. Further details of the FPN are
included below. If a holiday is taken without it being authorised, the school is required to report the
absence to the Local Authority.

A FPN can be issued to each parent/responsible adult, per child.

A fine of £80 per child per parent/responsible adult is payable in 21 days and, if there is a failure to
pay after that time, it rises to £160 per child per parent/responsible adult payable in 28 days.

If a second leave of absence is taken within 3 years, a fine of £160 per child per parent is payable in
28 days (with no reduction for early payment).

If a third leave of absence is taken within 3 years, a fixed penalty notice will not be issued, and the
case will be presented straight to the Magistrates Court. Magistrate’s fines can be up to £2500 per
parent, per child. Cases found guilty in a Magistrates Court can show on a parent’s future DBS
certificate due to failure to safeguard a child’s education.

10 sessions (5 days) of unauthorised absence in a 10-school week period will be considered for a
fixed penalty notice (this includes a child being late -U code- after registers close).

Celebrating great attendance

At Olney Infant Academy, we have high expectations for attendance and want our children to be in
every day the school is open. In assembly, we celebrate classes with the highest attendance for the
week and share this in our Sway.
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Appendices

Appendix 1

Roles and responsibilities of staff and Governors

It is the schools’ responsibility to update parents on their child’s attendance and the parent/carers
responsibility for informing the school of any absence.

Olney Infant Academy shares data with the local authority to monitor and review attendance across
the county. We also review attendance data within school, as mentioned in the policy above. Data
is also shared with Governors who challenge us in improving attendance and reduce absence.

Staff responsible for Attendance:

— Attendance Officer Kate Cousins
— Deputy Head Steph Hartwell

— Head of School Sarah Armitage

Attendance Governor:

(Safeguarding Governor) See School Website

IFtL:

Victoria Blackmore (Safeguarding Lead for IFtL)
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Appendix 2

Unplanned Absence Process

Day 1 School phone parenticarer.

Parent/carer calls or emails school. —t— ¥ Contact madae?
Bramsgm updated. |
Yag l

Welfare visit carried out.

I

Day 2 o Contact made?
Parent/carar calls or emails school. " Ves |
Bramsam updatad. l

School makes MASH referral.

Cay 3 - |
h |

Parentfcarer calls or emails school.

Bromoom updated. :
Welfare visit carried out.
| Contact made?
Yas T m
| [ ]
*

Welfara wisit carried out to offer support

Schoolph ticarer.
to family. Visit logged and Bromesm, . e

updatad. — Contact made?
; ,

Cay 4 §

Parent/carer calls or emails school.

| Yes

Cay 5

Parent/zarar calls or amails schoaol.
Parent/zarer is asked to provide proof Yaz
that they have socught medical advica. _

Parentfcarer advised to follow advice
from medical professional.

20

$

N4
Page 11 of 18



Appendix 3

Planned Leave of Absence Process

Parent/carer contacts school to
request a Leave of absence form
and book a meeting.

Please arrange this at least 4 weeks
in advance of the dates required.

Il

]

Parent/carer attends meeting with a member of the
attendance/office team — bringing completed form
with them. You are then notified either in a meeting
or by absence form notification whether this is
authorised/unauthorised. If the Leave of Absence is
over 10 school days, a meeting may be held with the

l

removed from roll.

Attendance team provide the current guidelines regarding
attendance and outline next steps (letter sent, Fixed Penalty
Notice (FPN) request sent to council) dependant on child’s
age and number of days requested. Please note, an absence
of 20 school days or more may result in your child being

Letter sent to parent and Bromcom
updated.

\4

l

Under 5 years —

FPN issued.

unauthorised but no unauthorised but no

Under 5 days,

FPN issued.
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from leave of absence.




Appendix 4

Leaflet of support: Improving attendance

YR
VA

HELPFUL HINTSs

10 IMPROVE
SCHOOL
ATTENDANCE

Setting high
!“_] expectations
By continually setting the

expectation that your
child comes to school
i everyday ensures they

have the same view! This
lalso includes booking
holidays in the school
holidays.

External
support

If you are worried
that your child is
often poorly or run
down, school can
support with a
school nurse referral
to help support you
as a family.

Why am I receiving
this?
Your child’s attendance has
dropped below 96% which is
the minimum expectation for
children in our school. They

will continue to be monitored
until they are above 96%.

Why is this
important?

Being at school everyday allows your
child to build on their friendships and
feel a sense of belonging at school
It ensures they follow the carefully
planned curriculum and there are no
gaps in their leaming.

Positive
language

When children are feeling poorly,
it is easy to fall into negative
language. By empathising with our
children and then using school as
a way of seeing friends and a
distraction, they will see itas a
positive place, even when under
the weather!

We can
support

We have a wonderful
medical team and
they are happy to do
check ins with your
child and administer
calpol if needed.
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Tier 2 — Panel meeting for below 85% attendance &/

Date/time of meeting:

Pupil name:

Date of birth:

Address:

Parent/carer name:

Present at meeting:

Current attendance:

Previous actions agreed at Formal Action Plan — home and school

What is working well? (Interventions, attainment,
engagement in school)

What needs to improve?

Actions agreed in Panel Meeting

School

Home




Attendance target:

Timescale for improvement (no more than 2 weeks):

What is the progress of the Early Help Assessment? If declined,
would this be a benefit now? If not, please state reasons.

Date for review meeting:

Despite Tier 1 and 2, if your child’s attendance drops to 50% or below, school will make a referral to the Multi Agency
Safeguarding Hub for external support to improve your child’s school attendance. As part of this referral, we will
involve the Local Authority.

| confirm that these Panel Meeting actions were agreed by all present.
Signed:

................................................... Parent/carer
................................................ School Representative from XXX

................................................ School Representative from XXXX
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Appendix 6

Parenting Contract Template — Action Plan

Tier 1 — Formal Action Plan for below 38% attendance

Date/time of meeting: I

Pupil name:

Date

Address:

Parentfcarer name

Prewious actions — home and school

What is working well? {Interventions, attainment,
engagement in school]

What needs to improve?

Actin

ne apgreed

School

Home

Attendance target:

Timascala for improvement { na more than 1 manth|

elp Assessment to

stendance? If na, pleass give

Would parents'c 1@ Carly

supprt with impre
datails

Date far rewiew mesting:

confirm that this Attendance Sction Plan was agre
Sigried:

Parent/carar

Pupil

. Schaal Reprasentative

JORX

aad by sl precant

o

es
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Appendix 7

Leaflet of support: Lates

HELPFUL HINTS TO
IMPROVE YOUR CHILD’S

PUNCTUALITY
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Appendix 8

s it parent/carer, you should ceanplete this form and recurn it to your child's schaol where possitile, AT LEAST FOUR WEEKS
FOR LEAVE OF ABSENCE DURING TERM TIME tefuone the date when you want the period of shesnce to start.

NOTE ABSEMCE FROM SCHOOL RESULTS N MISSED LEARNING. CONSIDER THIS CAREFULLY BEFORE MAKING PLANS TO TOKE
WOUR CHILD OLT OF SCHOOL DURING TERM TIVE. Applications can only be made far EXTREME CIRCUMSTANCES that ace

Staff and governors are confident that parents share our wish that all children make the mest of their skills,

talents and u'ppurlunlllus REg‘uLar Eltendance ax school is vitsl if we are to achieve this aim. Without regular i result in a fiked term penaity.
children donot schieve their Al e} of pupile] far which leave of sheence & being apglied far

potential. Child 1 Ful Marme DOB Clacs

The Sacratary of State for Education hes removed the discretion of headtaschers to grant up to tan days leave in Child 2 Full Nane {if applicabile) OB Class

term time for helidays. Hencaforth, all holideys will be marked & unauthorised and could be subject to afine of
up'te 80 per parent if paid in 21 days cr £160 per parentif paid after 21 days. Farents are sl allowed to take
their hildran cut of school for ‘acaptionsl clreumstancas’ sueh as weddings, funarals snd othar family avents
which are not deemed ta be halidays' i

Tiates, {inchussve for which lewe of absence is being applies for|

From: o
Crvwhich date will the pupilis) retur to schoal?

Plaass ba ware of tha foliowing prior to making =n application:
= Alllsave must be applied for at lesst four working school weeks in sdvance of the firstday of
requested leeve. Onlyin emergancy situations will requests be considerad in shorter Smescales. | :
«  Wa strongly achise you not to make any travel arrangements untl the Headtenchers decizion of
the request for leave of absence is mede final.

o Failure torequest teavein the sppropriate way, is likely to result in unauthorised absence and &

How mary schoal diys oo you require the pupills] to have e of absenie for? | Destinatia

Pl e e sprate below 0 jstily the ‘exceptional croumitance’ for which the lens of shusnee & baing rogusstes

possibla fixed penalty notica (sea furthar datsils halow). F the leirve o rexuest s S retuirn ta yoar harme country, pledse e an adiiress in yaur home eaniey sad santset pumber
The definition of parent ganeraly includes 5l these with day-to-cay itility for = child. whers yeul tan be reathed n.

» Al nstural parents, whether they are manied or not Aeliress and contact number whers you can be reached an. The: schanl will carsider these pains

- Any person who has parentst responsibility for s child or young or young persan. Bt e authorising excepdonal leave:

= Any parson who has care of a child or young persen i.e. lives with and Looks afer the child, o misnump el )

o e o i hemiig

Important informatian about the Fixsd Penatty Notica: AN bt R
Afine becomes effective it a child has hadten i five days absence. Further datails of - -
the FPN ate included balow: It 2 noliday is taksnwithaurt it baing suthorisad tha schoal is required 1o report tha Vo are alsa required to provide copies ol evidence o spaort your [ustlication of Sceptianal creumstances’ Please state

Bk the evidence you bave attached, (e, fight details, ookings, wecding i
automatic & or O code:

shzenca tothe Local Authority. e Failure ba do sowil result in an

» AFPNean beissued toeach parent [Iﬂduﬂlﬂgw par child. Full nxr\.edplmﬂh‘s}muhl\g'.hn upplication and wha will be respaniible far the Parentsl Dt

«  Afing of E80 per child per perentis peyable in 21 daye and, if thers is o failure to pay after that ‘:"“‘" ek g2k dbink racn st e -

tirme, it ises 5 £160 per child per parent paysble in 28 deys, : ] -

+  If & second leave of absance is teken within 3years, a fine of £160 per ohild per parant is El E ES

payabla in 28 deys (with no reduction for asrly payment] [For office use only i T ;

- Ifa third Laave of sheence is takan within 3years, a fised penslty notice will not ba issued, and e [P Epe—-—— Bt Bk
the casa will be presentad straight 1o the Magistrates Court. Magistrate’s fines can baup to £2500 Dated:
par parent, per child, Casas found guiltyin = Magistratss Court can show o a parent’s futura DES Unswthorsed or futhorised |6 = Fatday not autharizad

|0 - Unauthorn=ad absance
|- Cither authorised circumstances
- Marw-campuslzory schaol age

certificate due to failure to safeguand a child's education.
= 10sassions (3 days) of unsuthorised absance in & 10-week period will ba considered for a fixed

penlty notice (this includes & child being late sfter registars olosz). iy
FRNy thes application subject torefermal to the Local — [Yes/No Date:
Mora information is ausilable on the Milton Keynes Gouncil Wehsite by visiting: Schonl Arrendancs | Milton :,_,,hu::ﬂ:,:, :;;upi:(u\.\.;;:: o - -
Keynog City Council imilton-kaynes.gov.uk] [Bchocl Action [Previous holidays  Authori Un auth

2
[Gupparting maen[emdmm_ms]:] M ]

[Reasan far rafusing lamve of sbeance:

Please note, taking a child out of school during term time is detrimental to their learning.
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