
 
 
 

   

 

 

First Aid Policy 

Updated:  October 2025 

Review Date: October 2026 

Version 1: October 2025 

Linked Policies 

• Administration of Medicine Policy 

• IFtL First Aid and Medicines Policy 

• Managing Medical Conditions Policy 

• Health and Safety Policy 

• Educational Visits Policy 

 

Introduction 

All children have the right to feel safe and well, and to know that they will be attended to with care when in need 

of first aid. 

First aid is the immediate, temporary care given to someone who is injured or suddenly ill, aiming to minimise 

further harm and promote recovery until professional medical help arrives. 

 

Aims 

As a school, we recognise that children and adults in our care require high-quality first aid provision. This policy 

aims to ensure clear, consistent systems so that all individuals receive appropriate care. 

We aim: 

• To administer first aid in a competent and timely manner 
• To ensure the health, safety and welfare of pupils, staff and visitors 

• To communicate health concerns and incidents to parents/carers appropriately 

• To provide adequate first aid equipment and facilities 

• To maintain sufficient numbers of trained staff 
• To ensure compliance with statutory requirements 

• To promote a culture of safety and prevention 



 
 
 

   

 

 

First Aid Needs Assessment 

The school undertakes a first aid needs assessment to determine the appropriate level of provision. This 

considers: 

• Size and layout of the school 
• Number and needs of pupils and staff (including SEND and medical needs) 
• Specific hazards and risks 

• Off-site activities and educational visits 

• Extended provision (e.g., Kidzclub/holiday club) 

Provision is reviewed regularly and following any significant changes. 

 

Responsibilities 

The Governing Body / Trust 

• Ensure statutory compliance with first aid regulations 

• Ensure adequate resources and staffing 

Headteacher 

• Overall responsibility for first aid provision 

• Ensures training and policy implementation 

• Ensures risk assessments are completed 

Appointed Person 

The current Appointed Person is Loraine Edwards. 

Responsibilities include: 

• Ensuring adequate first aid cover at all times 

• Organising training and maintaining records 

• Ensuring first aid kits are stocked and maintained 

• Monitoring accident records 

• Ensuring checks of emergency medication (e.g. AAIs) 
• Liaising with the Headteacher regarding RIDDOR reporting 

First Aiders 

• Provide immediate care when required 



 
 
 

   

 

• Ensure incidents are recorded accurately 

• Inform parents/carers when necessary 

• Maintain their training 

A list of trained first aiders is displayed in key areas of the school and updated regularly. 

 

First Aid Provision 

Staff Training 

The school ensures: 

• A sufficient number of staff hold First Aid at Work or Emergency First Aid at Work certification 

• At least two members of staff hold full First Aid at Work certification 

• EYFS staff meet statutory requirements, including: 
o At least one paediatric first aider available at all times 

o Paediatric first aider present on all off-site visits 

• Kidzclub/holiday club staff have paediatric first aid training 

 

Facilities and Equipment 

The school provides equipment in line with DfE guidance and the Health and Safety (First Aid) Regulations 1981. 

Provision includes: 

• First aid boxes in every classroom 

• Portable kits for playgrounds and visits 

• Access to a designated medical area (where applicable) 
• Personal protective equipment (gloves, etc.) 

Maintenance 

• First aid boxes are checked at least monthly 

• Office staff replenish supplies 

• Expiry dates are monitored 

 

 



 
 
 

   

 

Emergency Medication 

• Adrenaline Auto-Injectors (AAIs) are checked monthly 

• At least two named staff are responsible for checking availability and expiry 

• Parents/carers are responsible for replacing medication 

 

Procedures for Illness or Injury 

Minor Injuries 

• Treated by a trained first aider or appropriate staff member 
• Recorded on CPOMS 

• Parents informed where appropriate 

Head Injuries 

• Recorded using a Head Injury Form 

• Parents informed the same day 

More Serious Injuries 

• A qualified first aider must be called immediately 

• The child is supervised at all times 
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