
  

 
RISK ASSESSMENT 

 Covid-19 Lockdown January 2021 

Assessment Date: 2nd January 2021   

Assessor: Sarah Armitage 

 
This risk assessment is reviewed weekly and will be reviewed immediately if government guidelines change. During the national lockdown it is subject to 

continuous review 

 

This risk assessment has been highlighted and there is strikethrough text to make changes from previous risk assessment clear. 

 

During the period of national lockdown, primary, secondary, alternative provision and special schools will remain open to vulnerable children and young people 

and the children of critical workers only (recognising that the characteristics of the cohorts in special schools and alternative provision will mean these settings 

continue to offer face to face provision for all pupils, where appropriate). All other pupils should receive remote education. Pupils who are self-isolating should not 

attend school. Clinically extremely vulnerable pupils are also advised not to attend school.  

 

Schools should continue to record attendance in the register. Schools should follow up on absences of the pupils who are expected to be in school but where a 

parent wishes for their child to be absent, we expect schools to authorise the absence during this national lockdown period. Absence will not be penalised.  

 
        

 

Task/Activity 

• Recommended System of Controls  
https://www.gov.uk/government/publications/actions-for-schools-during-the-

coronavirus-outbreak/guidance-for-full-opening-schools 

(Guidance 7.01.21) 

School Actions/ Control Measures 

R
IS

K
 L

E
V

E
L Are Existing 

Controls 

Adequate? 

 

 Yes 

 

No* 

Contact Consistent groups reduce the risk of transmission by limiting the number 

of pupils and staff in contact with each other to only those within the 

group. They have been used to date in recognition that children, especially 

the youngest children, cannot socially distance from staff or from each 

other and this provides an additional protective measure. Maintaining 

distinct groups or ‘bubbles’ that do not mix makes it quicker and easier in 
the event of a positive case to identify those who may need to self-isolate 

and keep that number as small as possible.  

1. Staggered entrance and leaving times. 

2. Staggered break and lunchtimes. 

3. To ensure a full and high-quality curriculum can be 

delivered, children will continue work in Year Group 

bubbles (preferable - groups of less than 20 – vulnerable 

and children of critical workers)  

4. Staff will mostly work within bubbles of either Reception or 

Years 1 & 2 including HLTAs where possible. 

M Yes  

https://www.gov.uk/government/publications/actions-for-schools-during-the-coronavirus-outbreak/guidance-for-full-opening-schools
https://www.gov.uk/government/publications/actions-for-schools-during-the-coronavirus-outbreak/guidance-for-full-opening-schools


  

Each group should be kept apart from other groups where possible and 

older children should be encouraged to keep their distance within groups. 

Schools with the capability to do it should take steps to limit interaction 

and the sharing of rooms and social spaces between groups as much as 

possible. We recognise that younger children will not be able to maintain 

social distancing and it is acceptable for them not to distance within their 

group.  

Both the approaches of separating groups and maintaining distance are 

not ‘all-ornothing’ options and will still bring benefits even if implemented 
partially. Siblings may also be in different groups. Endeavouring to keep 

these groups at least partially separate 16 and minimising contacts 

between children will still offer public health benefits as it reduces the 

network of possible direct transmission.  

All teachers and other staff can operate across different groups. Where 

staff need to move between groups, they should try and keep their 

distance from pupils and other staff as much as they can, ideally 2 metres 

from other adults. Again, we recognise this is not likely to be possible with 

younger children and teachers in primary schools can still work across 

groups if that is needed.  

 

5. If bubble cross over is essential for the safety of children, 

staff will adhere to IFTL cross risk assessment 

6. Wherever possible, staff absence/cover should come from 

within the bubble and should be arranged by year group 

leads. 

7. Face coverings/masks should not be worn in classrooms.  

PPE equipment is needed when caring for children with 

intimate care plans or caring for a child who displays COVID 

symptoms. 

8. Face coverings must be worn in communal areas and in the 

staff room unless eating and drinking 

9. Office staff and headteacher to wear mask if entering 

classrooms. Entering classrooms should be kept to a 

minimum. Visitors to the class can remove face covering if a 

distance of 2 metres can be maintained 

10. Basic first aid and medical needs of children should be met 

within bubbles. Otherwise they should be brought to the 

school office only if essential. Specific staff should have 

relevant current training to meet children’s needs such as 
anaphylaxis /epi-pen, diabetes, paediatric first aid.  All 

medical forms must be up to date and medicines should be 

stored safely in designated bubble areas.  

11. Fire risk assessment -  normal guidance. 

 

 

Classroom 

Organisation and 

communal spaces 

Measures within the classroom  

Maintaining a distance between people while inside and reducing the 

amount of time they are in face to face contact lowers the risk of 

transmission. There is strong public health advice that staff in secondary 

schools maintain distance from their pupils, staying at the front of the 

class, and away from their colleagues where possible. Ideally, adults 

should maintain 2 metre distance from each other and from children. We 

know that this is not always possible, particularly when working with 

younger children, but if adults can do this when circumstances allow that 

will help. In particular, they should avoid close face to face contact and 

minimise time spent within 1 metre of anyone. Similarly, it will not be 

possible when working with many pupils who have complex needs or who 

need close contact care. These pupils’ educational and care support 
should be provided as normal. 

 

For children old enough, they should also be supported to maintain 

distance and not touch staff and their peers where possible. This will not 

be possible for the youngest children and some children with complex 

needs and it is not feasible in some schools where space does not allow. 

Schools doing this where they can, and even doing this 

some of the time, will help. 

1. All children in Year 2 will sit on forward/angled to 

front facing desks. 

2. Children in Reception and Year 1 will have designated 

forward facing carpet spots 

3. Day to day necessary equipment such as coloured 

pencils, white boards, white board pens, rulers will be 

kept in bubbles and children will sanitise/ wash hands 

before use. 

4. Children will have their own individual pen/pencil in 

Year 2 or shared with a partner 

5. Bags are allowed in school, although children should 

limit this to a coat and hat and a lunchbox for the 

small number bringing in a packed lunch. 

6. Teachers may take books and resources from their 

bubble home. 

7. There will be no assemblies in the hall. PE lessons will 

be outdoors whenever possible. If the hall is used it 

must be thoroughly cleaned before another bubble 

uses it. 

8. Singing should only take place in groups of 15 or less 

all facing forward and spaced apart.   

M Yes  



  

When staff or children cannot maintain distancing, particularly with 

younger children in primary schools, the risk can also be reduced by 

keeping pupils in smaller groups. 

Schools should make small adaptations to the classroom to support 

distancing where possible. That should include seating pupils side by side 

and facing forwards, rather than face to face or side on, and might include 

moving unnecessary furniture out of classrooms to make more space. 

Measures elsewhere 

Groups should be kept apart, meaning that schools should avoid 

gatherings such as assemblies or collective worship with more than one 

group. 

Groups should be kept apart and movement around the school site kept to 

a minimum. 

While passing briefly in the corridor or playground is low risk, schools 

should avoid break times and lunch times (and time for cleaning surfaces 

in the dining hall between groups). 

Schools should also plan how shared staff spaces are set up and used to 

help staff to distance from each other. Use of staff rooms should be 

minimised, although staff must still have a break of a reasonable length 

during the day  
Some pupils with Special Educational Needs and Disabilities (SEND) 

(whether with education, health and care plans or on SEN support) will 

continue to need specific help with the changes to routines they are 

experiencing, so teachers and special educational needs coordinators 

should plan to meet these needs, for example using social stories. 

Schools, local authorities, health professionals, regional schools 

commissioners and other services should work together to ensure that 

children with medical conditions are fully supported, including through the 

use of individual healthcare plans, so that they may receive an education 

in line with their peers. In some cases, the pupil’s medical needs will mean 

this is not possible, and educational support will require flexibility.  

Our guidance on supporting pupils at school with medical conditions 

remains in place. 

Supply teachers, peripatetic teachers and other temporary staff can move 

between schools. They should ensure they minimise contact and maintain 

as much distance as possible from other staff. They should also participate 

in schools’ rapid testing programmes where these have been established. 

Specialists, therapists, clinicians and other support staff for pupils with 

SEND should provide interventions as usual. 

Schools should consider how to manage other visitors to the site, such as 

contractors, and ensure that the risks associated with managing 

contractors, visitors, catering staff and deliveries, as well as cleaning staff 

on site who may be working throughout the school and across different 

groups, are addressed. This will require close cooperation 

between both schools and the other relevant employers. Schools should 

have discussions with key contractors about the school’s control measures 
and ways of working. Schools should ensure site guidance on physical 

distancing and hygiene is explained to visitors on or before arrival. Where 

9. Limited soft furnishings will be used in classrooms and 

with regular cleaning/72 hour rotation 

10. One-way circulation will remain in place where 

possible. 

11. All areas of school will be as ventilated as possible. 

12. 2-metre seating markings to encourage staff 

distancing  at lunch and break times introduced in 

staffroom 

 

 

 

 



  

visits can happen outside of school hours, they should. A record should be 

kept of all visitors with sufficient detail to support 

contact tracing if required by NHS Test and Trace. 

Where a child routinely attends more than one setting on a part time 

basis, for example, because they are dual registered at a mainstream 

school and an alternative provision setting or special school, schools 

should work through the system of controls collaboratively, enabling them 

to address any risks identified and allowing them to jointly 

deliver a broad and balanced curriculum for the child. 

Equipment and resources are integral to education in schools. For 

individual and very frequently used equipment, such as pencils and pens, 

it is recommended that staff and pupils have their own items that are not 

shared. Classroom based resources, such as books and games, can be used 

and shared within the group; these should be cleaned 

regularly, along with all frequently touched surfaces. Resources that are 

shared between groups, such as sports, art and science equipment should 

be cleaned frequently and meticulously and always between groups, or 

rotated to allow them to be left unused and out of reach for a period of 48 

hours (72 hours for plastics) between use by different 

bubbles. 

Outdoor playground equipment should be more frequently cleaned. This 

would also apply to resources used inside and outside by wraparound care 

providers. It is still recommended that pupils limit the amount of 

equipment they bring into school each day, to essentials such as lunch 

boxes, hats, coats, books, stationery and mobile phones. 

Bags are allowed. Pupils and teachers can take books and other shared 

resources home, although unnecessary sharing should be avoided, 

especially where this does not contribute to pupil education and 

development. Similar rules on hand cleaning, cleaning of the resources 

and rotation should apply to these resources. 

 

PPE Where necessary, wear appropriate personal protective equipment (PPE)  

The majority of staff in education settings will not require PPE beyond 

what they would normally need for their work. PPE is only needed in a 

very small number of cases 

Read the guidance on safe working in education, childcare and children’s 
social care for more information about preventing and controlling 

infection, including when, how PPE should be used, what type of PPE to 

use, and how to source it. 

1. where an individual child or young person becomes ill 

with coronavirus (COVID19) symptoms while at 

schools, and only then if a distance of 2 metres cannot 

be maintained PPe will be worn 

2. where a child or young person already has routine 

intimate care needs that involve the use of PPE, in 

which case the same PPE should continue to be used 

 

L Yes  

CEV 

CV 

 

Staff who are clinically extremely vulnerable 

Following the reintroduction of shielding, clinically extremely vulnerable 

staff are advised that they should not attend the workplace. Clinically 

extremely vulnerable individuals are those identified through a letter from 

the NHS or a specialist doctor as in the group deemed clinically extremely 

vulnerable (CEV or shielding list). Staff who are identified as clinically 

extremely vulnerable should follow the published guidance. 

1. CEV staff will work from home 

2. CV meet with HT/SLT member to discuss role> Risk 

asses. Must adhere to risk assessment at all times and 

keep at a 2-metre distance wherever possible 

3. Those living with someone who is clinically extremely 

vulnerable can still attend work where home-working 

is not possible.  

4. Risk assessments will be completed for pregnant staff 

 

M Yes  



  

Staff should talk to their employers about how they will be supported, 

including to work from home. Schools should continue to pay clinically 

extremely vulnerable staff on their usual terms. 

Staff who are clinically vulnerable 

Clinically vulnerable staff can continue to attend school where it is not 

possible to work from home. While in school they should follow the 

sector-specific measures in this document to minimise the risks of 

transmission. 

This includes taking particular care to observe good hand and respiratory 

hygiene, minimising contact and maintaining social distancing in line with 

the provisions set out in the ‘prevention’ section of this guidance. This 
provides that ideally, adults should maintain 2 metre distance from others, 

and where this is not possible avoid close face to face contact and 

minimise time spent within 1 metre of others. While the risk of 

transmission between young children and adults is likely to be low, adults 

should continue to take care to socially distance from other adults 

including older children and adolescents. 

People who live with those who are clinically vulnerable or clinically 

extremely vulnerable can attend the workplace but should ensure they 

maintain good prevention practice in the workplace and home settings. 

Staff who are pregnant 

As per national restrictions, staff should work at home where possible. If 

home working is not possible, pregnant staff and their employers should 

follow the advice in the Coronavirus (COVID-19): advice for pregnant 

employees. 

Pregnant women are in the ‘clinically vulnerable’ category and are 
generally advised to follow the above advice, which applies to all staff in 

schools. All pregnant women should take particular care to practise 

frequent thorough hand washing, and cleaning of frequently touched 

areas in their home or workspace, and follow the measures set out in the 

system of controls section of this guidance to minimise the risks of 

transmission. 

Pregnant women are not advised to be vaccinated against COVID-19. 

An employer’s workplace risk assessment should already consider any 
risks to female 

employees of childbearing age and, in particular, risks to new and 

expectant mothers (for example, from working conditions, or the use of 

physical, chemical or biological agents). 

Any risks identified must be included and managed as part of the general 

workplace risk assessment. As part of their risk assessment, employers 

should consider whether adapting duties and/or facilitating home working 

may be appropriate to mitigate risks. 

 

 

Prevention 

(hygiene)  

Prevention 

• Where recommended, the use of face coverings in school 

• Clean hands thoroughly more often than usual. 

1. Face coverings to be warn in all communal areas and 

only taken off in staffroom when eating and drinking 

2. Office staff and HT to wear face coverings in 

classrooms 

M YES  



  

• Ensure good respiratory hygiene by promoting the ‘catch it, bin 
it, kill it’ approach. 

• Minimise contact between individuals and maintain social 

distancing wherever possible. 

• Always keeping occupied spaces well ventilated. 

 

 

 

3. Cross bubble working – staff to wear mask. Cross 

bubble working is reduced to a minimum 

 

4. Supplies of soap, anti-bacterial gel, paper towels, 

tissues, cleaning products and first aid resources will 

be readily available. 

5. The ‘catch it, bin it, kill it’ approach will be taught and 

enforced. 

 

6. Wall-mounted hand sanitiser is available outside each 

classroom and cloakroom 

 

7. As with hand cleaning, schools must ensure younger 

children and those with complex needs are helped to 

get this right, and all pupils understand that this is 

now part of how the school operates 

 

8. Classroom windows to be opened to allow for 

ventilation. In cold weather this can be just enough to 

provide constant background ventilation. Opening 

doors where appropriate can assist at creating a 

through air. 

9. Doors and windows fully open at break time to purge 

air 

Prevention 

(minimising 

contact with 

individuals who 

are unwell) 

• Minimise contact with individuals who are unwell by ensuring 

that those who have coronavirus (COVID-19) symptoms, or who 

have someone in their household who does, do not attend 

school. 

1. Pupils, staff and other adults must not come into the 

school if they have coronavirus (COVID-19) symptoms, 

or have tested positive in the last 10 days. 

2. Anyone developing symptoms during the school day 

must be sent home and advised to follow ‘stay at 

home: guidance for households with possible or 

confirmed coronavirus (COVID-19) infection’, which 
sets out that they must self-isolate for at least 10 days 

and should arrange to have a test to see if they have 

coronavirus (COVID-19). If they have tested positive 

whilst not experiencing symptoms but develop 

symptoms during the isolation period, they should 

restart the 10-day isolation period from the day they 

develop symptoms. 

Other members of their household (including any 

siblings) should self-isolate for 10 days from when the 

symptomatic person first had symptoms. 

 

Symptoms: 

A new, continuous cough 

a high temperature 

a loss of, or change in, their normal sense of taste or smell 

(anosmia) 

L YES  

https://www.gov.uk/guidance/nhs-test-and-trace-how-it-works#people-who-develop-symptoms-of-coronavirus
https://www.gov.uk/government/publications/covid-19-stay-at-home-guidance
https://www.gov.uk/government/publications/covid-19-stay-at-home-guidance
https://www.gov.uk/government/publications/covid-19-stay-at-home-guidance
https://www.gov.uk/guidance/coronavirus-covid-19-getting-tested


  

If a child with symptoms as above is awaiting collection, they 

must be moved to the school library where they can be isolated 

behind a closed door with appropriate adult supervision. The 

window should be opened for ventilation.  

If they need to go to the toilet while waiting to be collected, 

they should use the disabled toilet in the school foyer. This 

toilet must be cleaned and disinfected using standard cleaning 

products before being used by anyone else. 

PPE must be worn by staff caring for the child while they await 

collection if a distance of 2 metres cannot be maintained (such 

as for a very young child or a child with complex needs). More 

information on PPE use can be found in the safe working in 

education, childcare and children’s social care settings, including 

the use of personal protective equipment (PPE) guidance. 

 

As is usual practice, in an emergency, call 999 if someone is 

seriously ill or injured or their life is at risk. Anyone with 

coronavirus (COVID-19) symptoms should not visit the GP, 

pharmacy, urgent care centre or a hospital. 

Any members of staff who have helped someone with 

symptoms and any pupils who have been in close contact with 

them do not need to go home to self-isolate unless they 

develop symptoms themselves (in which case, they should 

arrange a test) or if the symptomatic person subsequently 

tests positive or they have been requested to do so by NHS 

Test & Trace. 

 

Response to 

Infection 

• Response to any infection 

• Engage with the NHS Test and Trace process. 

• Manage confirmed cases of coronavirus (COVID-19) amongst the 

school community. 

• Contain and outbreak by following DfE/Public Health advice. 

 

We have registered with the NHS Test and Trace process and 

know to contact the DfE helpline. 0800 046 8687 option 1. 

 

Staff members and parents/carers must understand that they 

will need to be ready and willing to: 

- Book a test if they are displaying symptoms. Staff and 

pupils must not come into the school if they have 

symptoms, and must be sent home to self-isolate if 

they develop them in school. All children can be 

tested, including children under 5. 

- Provide details of anyone they have been in close 

contact with if they were to test positive for 

L YES  

https://www.gov.uk/government/publications/safe-working-in-education-childcare-and-childrens-social-care/safe-working-in-education-childcare-and-childrens-social-care-settings-including-the-use-of-personal-protective-equipment-ppe
https://www.gov.uk/government/publications/safe-working-in-education-childcare-and-childrens-social-care/safe-working-in-education-childcare-and-childrens-social-care-settings-including-the-use-of-personal-protective-equipment-ppe
https://www.gov.uk/government/publications/safe-working-in-education-childcare-and-childrens-social-care/safe-working-in-education-childcare-and-childrens-social-care-settings-including-the-use-of-personal-protective-equipment-ppe
https://www.gov.uk/guidance/coronavirus-covid-19-getting-tested


  

coronavirus (COVID-19) or if asked by NHS Test & 

Trace. 

- Self-isolate if they have been in close contact with 

someone who develops coronavirus (COVID-19) 

symptoms or someone who tests positive for 

coronavirus (COVID-19). 

Parents and staff must inform the school immediately of the 

results of a test: 

- if someone tests negative, if they feel well and no 

longer have symptoms similar to coronavirus (COVID-

19), they can stop self-isolating. They could still have 

another virus, such as a cold or flu – in which case it is 

still best to avoid contact with other people until they 

are better. Other members of their household can 

stop self-isolating. 

- if someone tests positive, they should follow the ‘stay 

at home: guidance for households with possible or 

confirmed coronavirus (COVID-19) infection’ and must 

continue to self-isolate for at least 10 days from the 

onset of their symptoms and then return to school 

only if they do not have symptoms other than cough 

or loss of sense of smell/taste. This is because a cough 

or anosmia can last for several weeks once the 

infection has gone. The 10-day period starts from the 

day when they first became ill. If they still have a high 

temperature, they should keep self-isolating until their 

temperature returns to normal. Other members of 

their household should continue self-isolating for the 

full 10 days. 

Managing 

Confirmed Cases 

of Coronavirus 

• Schools must take swift action when they become aware that 

someone who has attended has tested positive for coronavirus 

(COVID-19).  

• Schools can contact the dedicated advice service introduced by 

PHE and delivered b NHS Business Services Authority. This can be 

reached by calling the dfe helpline on  08000468687 and select 

option 1 for advice on action to take in response to a positive 

case. Schools will be put through to a team of advisors who will 

inform them of what action is needed based on the latest public 

health advice. 

 

1. The advice service will carry out a rapid risk assessment to 

confirm who has been in close contact with the person 

during the period that they were infectious, and ensure 

they are asked to self-isolate. If following triage, further 

expert advice is required the adviser will escalate the 

schools call to the PHE local health protection team 

2. The advice service (or PHE local health protection team if 

escalated) will work with schools in this situation to guide 

them through the actions they need to take. Based on the 

advice, schools must send home those people who have 

been in close contact with the person who has tested 

positive, advising them to self-isolate for 14 days since 

M YES  

https://www.gov.uk/government/publications/covid-19-stay-at-home-guidance/stay-at-home-guidance-for-households-with-possible-coronavirus-covid-19-infection
https://www.gov.uk/government/publications/covid-19-stay-at-home-guidance
https://www.gov.uk/government/publications/covid-19-stay-at-home-guidance
https://www.gov.uk/government/publications/covid-19-stay-at-home-guidance


  

they were last in close contact with that person when 

they were infectious. 

Close contact means: 

- direct close contacts - face to face contact with an 

infected individual for any length of time, within 1 metre, 

including being coughed on, a face to face conversation, 

or unprotected physical contact (skin-to-skin) 

- proximity contacts - extended close contact (within 1 to 2 

metres for more than 15 minutes) with an infected 

individual 

- travelling in a small vehicle, like a car, with an infected 

person 

 

3. The advice service (or PHE local health protection team if 

escalated) will provide definitive advice on who must be 

sent home. To support them in doing so, the school 

should keep a record of pupils and staff in each group, 

and any close contact that takes places between children 

and staff in different groups (see section 6 of system of 

control for more on grouping pupils). This should be a 

proportionate recording process. Schools do not need to 

ask pupils to record everyone they have spent time with 

each day or ask staff to keep definitive records in a way 

that is overly burdensome. 

4. A template letter will be provided to schools, on the 

advice of the health protection team, to send to parents 

and staff if needed. Schools must not share the names or 

details of people with coronavirus (COVID-19) unless 

essential to protect others. 

5. Household members of those contacts who are sent 

home do not need to self-isolate themselves unless the 

child, young person or staff member who is self-isolating 

subsequently develops symptoms. If someone in a class or 

group that has been asked to self-isolate develops 

symptoms themselves within their 14-day isolation period 

they should follow ‘stay at home: guidance for 

households with possible or confirmed coronavirus 

(COVID-19) infection’.  
 

if someone who is self-isolating because they have been in close 

contact with someone who has tested positive for coronavirus 

(COVID-19) starts to feel unwell and gets a test for coronavirus 

themselves, and the test delivers a negative result, they must 

remain in isolation for the remainder of the 10-day isolation 

https://www.gov.uk/government/publications/actions-for-schools-during-the-coronavirus-outbreak/guidance-for-full-opening-schools#five
https://www.gov.uk/government/publications/actions-for-schools-during-the-coronavirus-outbreak/guidance-for-full-opening-schools#five
https://www.gov.uk/government/publications/covid-19-stay-at-home-guidance
https://www.gov.uk/government/publications/covid-19-stay-at-home-guidance
https://www.gov.uk/government/publications/covid-19-stay-at-home-guidance


  

period. This is because they could still develop coronavirus 

(COVID-19) within the remaining days. 

if the test result is positive, they should inform their setting 

immediately, and should isolate for at least 10 days from the 

onset of their symptoms (which could mean the self-isolation 

ends before or after the original 10-day isolation period). Their 

household should self-isolate for at least 10 days from when the 

symptomatic person first had symptoms, following guidance for 

households with possible or confirmed coronavirus (COVID-19) 

infection 

Schools should not request evidence of negative test results or 

other medical evidence before admitting children or welcoming 

them back after a period of self-isolation. 

In the majority of cases, schools and parents will be in 

agreement that a child with symptoms should not attend 

school, given the potential risk to others. In the event that a 

parent or guardian insists on a child attending school, schools 

can take the decision to refuse the child if in their reasonable 

judgement it is necessary to protect their pupils and staff from 

possible infection with coronavirus (COVID-19). Any such 

decision would need to be carefully considered in light of all the 

circumstances and the current public health advice. 

 

The PHE local health protection team will also contact schools 

directly if they become aware that someone who has tested 

positive for coronavirus (COVID-19) attended the school - as 

identified by NHS Test and Trace. 

 

Further guidance is available on testing and tracing for 

coronavirus (COVID-19). 

Containing any 

outbreak by 

following local 

health 

protections team 

advice. 

If schools have two or more confirmed cases within 14 days, or an overall 

rise in sickness absence where coronavirus (COVID-19) is suspected, they 

may have an outbreak and must continue to work with their local health 

protection team who will be able to advise if additional action is required. 

•  

In some cases, health protection teams may recommend that a 

larger number of other pupils self-isolate at home as a 

precautionary measure – perhaps the whole site or year group. 

If schools are implementing controls from this list, addressing 

the risks they have identified and therefore reducing 

transmission risks, whole school closure based on cases within 

M YES  



  

the school will not generally be necessary, and should not be 

considered except on the advice of health protection teams. 

 

In consultation with the local Director of Public Health, where 

an outbreak in a school is confirmed, a mobile testing unit may 

be dispatched to test others who may have been in contact with 

the person who has tested positive. Testing will first focus on 

the person’s class, followed by their year group, then the whole 
school if necessary, in line with routine public health outbreak 

control practice. 

Enhanced 

Cleaning 

• Introduce enhanced cleaning, including cleaning frequently 

touched surfaces often using standard products, such as 

detergents and bleach   

The school will be cleaned every day in accordance with the 

gov.uk guidance on cleaning in non-healthcare settings: 

https://www.gov.uk/government/publications/covid-19-

decontamination-in-non-healthcare-settings/covid-19-

decontamination-in-non-healthcare-settings  

 

1. More frequent cleaning of rooms / shared areas that 

are used by different groups.  

Cleaning equipment located in every classroom which 

does not transfer between classes. 

The hall is the only area that will be used by different groups.  

This space will be used by all years on separate days and 

thoroughly cleaned. 

2. Frequently touched surfaces being cleaned more often than 

normal. 

• Classroom/toilet doors will be left open. 

• Most outside doors hold themselves open 

3.Resources that are shared between bubbles, such as sports 

equipment should be cleaned frequently and meticulously and 

always between bubbles, or rotated to allow them to be left 

unused and out of reach for a period of 48 hours (72 hours for 

plastics) between use by different bubbles. – (see hall above) 

- All resources will be monitored and cleaned by intervention 

staff/school staff before use across classes. 

 

L YES  

Catering 

 

During the period of national lockdown, schools should continue to 

provide meal options for all pupils who are in school. Meals should be 

available free of charge to all infant pupils and pupils who are eligible for 

benefits-related free school meals who are in school. 

Schools should also continue to provide free school meal support to pupils 

who are 

eligible for benefits related free school meals and who are not attending 

school. Extra 

Hot school meals will be served from our kitchen. Reception and 

year 1 pupils will eat in the hall and year 2 children will carry 

their food to their own classroom to eat. This will be monitored 

and re-assessed at least half-termly. 
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funding will be provided to support schools to provide food parcels or 

meals to eligible children. Where schools cannot offer food parcels or use 

local solutions, we will ensure a national voucher scheme is in place so 

that every eligible child can access free school meals while their school 

remains closed. Further guidance will be provided shortly.  

 

Also used: 

Guidance for food businesses on coronavirus (COVID-19) 

https://www.gov.uk/government/publications/covid-19-guidance-for-

food-businesses/guidance-for-food-businesses-on-coronavirus-covid-19  

 

Although it is very unlikely` that COVID-19 is transmitted through food or 

food packaging, as a matter of good hygiene practice your staff should 

wash their hands frequently with soap and water for at least 20  

seconds. 

 

Food packaging should be handled in line with usual food safety practices 

and staff should continue to follow existing risk assessments and safe 

systems of working. 

 

Hand washing: 

before and after handling food  

before handling clean cutlery, dishes, glasses, or other items to 

be used by the customer 

after handling dirty or used items, such as collecting used 

dishes from tables/children 

after touching high-contact surfaces, such as door handles 

when moving between different areas of the workplace 

after being in a public place 

after blowing your nose, coughing or sneezing. Coughs and 

sneezes should be caught in a tissue or the crook of your 

elbow 

Follow existing measures 

 

All kitchen staff will remain 2 metres away from children when 

serving food (line markings added to hall) 

Kitchen staff should social distance in the kitchen wherever 

possible and where this is not possible it is recommended they 

wear a face covering 

Face coverings must be worn when serving children in the hall 

MDS must wear face coverings in the hall. These are not 

required outside 

 

SEPERATE KITCHEN RISK ASSESSMENT WRITTEN 

 

Wrap Around 

Care 

Schools should continue to offer wraparound provision, such as breakfast 

and afterschool clubs, for those children eligible to attend school (i.e. 

children of critical workers and vulnerable children and young people). 

Resuming this provision is important to ensure that parents and carers 

who are critical workers can continue to work, as well as to provide 

enriching activities for vulnerable children that improve their wellbeing or 

support their education. 

Schools should also work closely with any external wraparound providers 

which these pupils may use, to ensure as far as possible, children can be 

kept in a group with other children from the same bubble they are in 

during the school day. However, where it is not possible, or it is 

impractical to group children in the same bubbles as they are in during 

the school day - for example, if only one or two children are attending 

wraparound provision from the same school day bubble - schools and 

external providers may need to group children with others from outside 

1. Kidz Club (Breakfast Club and After School Club) will 

take place in the hall and outdoors when possible. 

Children in KC will remain in year group bubbles. 

Breakfast Club hours will be 7.45 – 8.45am. Critical 

care workers only 

2. After School Club hours will be 2.50 – 6pm  

M YES  



  

their school day bubble or from a different school, where children from 

multiple schools are attending provision. If schools or external 

providers need to do this, they should seek to keep children in small, 

consistent groups with the same children each time, as far as this is 

possible. If necessary, it would be appropriate for one staff member to 

supervise up to two small groups, provided that any relevant ratio 

requirements are met. 

 

Communication 

with Parents 

All Parents to be made aware about: 

 

1. Parents must agree to the Test and Trace system before 

their child is able to attend school. 

2. Staggered drop-off and collection times. 

3. Only one parent should accompany a child to drop off and 

collect. 

4. No face-to-face meetings in school. 

5. Face coverings for all parents on site (Introduced mid 

September) 

 

L YES  

Other 

Considerations 

Contractors 

• Schools should consider how to manage other visitors to the 

site, such as contractors, and ensure site guidance on physical 

distancing and hygiene is explained to visitors on or before 

arrival. Where visits can happen outside of school hours, they 

should. A record should be kept of all visitors.   

 

Unless there is an emergency, contractors should not enter 

bubbles. 

A record MUST be kept of all visitors. 

Test and Trace QR code sign in 

 

L YES  

Remote learning Other than children of critical workers and vulnerable children, children 

will learn remotely. 

The remote education provided should be equivalent in length to the core 

teaching pupils would receive in school and will include both recorded or 

live direct teaching time, and time for pupils to complete tasks and 

assignments independently. The amount of remote education provided 

should be, as a minimum: 

• Key Stage 1: 3 hours a day on average across the cohort, with less for 
younger children 

In the context of schools limiting attendance to all but vulnerable children 

and children of critical workers, schools are expected to build on their 

existing remote education provision, ensuring a strong offer is in place for 

all pupils. 

We will provide all children at home with: 

3 live lessons per day via Teams 

3 must do tasks per day uploaded in Teams assignments 

Progressive curriculum in line with Spring term long term plans 

Small group intervention via teams as appropriate led by 

SENDCo 

Record all lessons to assist with access and to safeguard staff 

Weekly can-do tasks in line with topic and non-core curriculum 

uploaded weekly onto Teams assignments 

Well-being calls 

Provide a playground chat channel for all classes – monitored by 

staff 

Daily registers – using assignments in addition to check 

engagement if missed lived lessons 

SLT monitoring of lessons, tasks and engagement 

Provide daily support for parents via Teams 9-3 
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